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1. MACHOPT PABOYEWM ITPOI'PAMMBI TIPO®ECCHOHAJBHOT'O MOAYJIA

ITM.05 BeinosiHenue padot no goskHocTu «Kaccup»

1.1. O6sacTh NPMMEHEHUs POrPAMMbI

Pabouas nmporpaMma npou3BOJCTBEHHON MPAKTUKU SBISAETCS YACThIO MPOrpaMMbl MOATOTOBKU
cnenuanncToB cpenHero 3seHa B coorBercTBUM ¢ PI'OC mno cnemmansHocTn CIIO 38.02.01
IJKOHOMHMKA W OyXrajrepckuil y4der (o OTpacjsiM) B YAaCTH OCBOCHHUS OCHOBHOI'O BHJIA
npodeccuonanshoit aestensHoctu (BIIJ[) Buimonnenue pa6or mo aokHoctu «Kaccup» u
COOTBETCTBYIOIUX MHpodeccroHanbHbix komnereHui (I1K), qomonHuTenbHbIX MpodeccrnoHalbHbIX
kommeteHmuit (AI1K):

1K 1.1. O6pabateiBaTh NepBUYHbIE OyXTaNTepCKUe JOKYMEHTHI.

[1K 1.3. [IpoBOaUTh yueT AEHEKHBIX CPEACTB, OPOPMIISTH IEHEKHBIE U KACCOBBIE JOKYMEHTHI.
AIIK 5.1 Ocy1ecTBISITh ONEPALUHU C IEHEKHBIMU CPECTBAMU U LICHHBIMU OyMaraMmu c
00s13aTeJIbHBIM COOJIIOICHUEM NTPaBHJI, 00ECIIEUNBAIOIIUX UX COXPAHHOCTh, O(OPMIISITH COOTBETCTBYIOILNE

JIOKYMEHTBI
ALK 5.2 Bectu Ha OCHOBE IPUXOJHBIX U PACXOJHBIX IOKYMEHTOB KaccoByto Kuury,
COCTABJIATh KACCOBYIO OTYETHOCTD
AIIK 5.3 [TpoBepsTh M1aTeKecnocOOHOCTD IEHEKHBIX 3HAKOB
AIIK 5.4 IlepenaBaTh nE€HEKHBIE CPEICTBA MHKAacCaTOpam
HAIIK 5.5 YMeTh paboTaTh Ha KOHTPOJIHHO-KACCOBOW TEXHUKE

1.2. ey 1 3a1a4u MOAYJIl — TPEOOBAHUSA K Pe3yJbTATAM OCBOCHHS MOIYJIsl

OCHOBHOH LI€JIbI0 NMPAKTUKHU SIBISETCS YIVIyOJIEHUE M 3aKpEIUIEHHE TEOpPeTHYECKHX
3HaHWW, TIONIyYEHHBIX B  TMporecce  OOydeHHs;  MPHOOpeTeHHE  HEOOXOIMMBIX
po(hecCHOHANBHBIX HABBIKOB pa0OThl B COOTBETCTBYIOLIUX KPEAUTHBIX WM (PUHAHCOBBIX
yupexaeHuit B pamkax npodeccuonanbubix mMoayneid IITICC3 CIIO nmo ocHOBHBIM BHUIaM
npoeCCHOHATLHON NEeSTETLHOCTH; 00ydeHHe TPYIOBBIM IIpUEMaM, ONepanusiM U Criocodam
BBITIOJTHEHUS] TPYAOBBIX TMPOIIECCOB, XapaKTEPHBIX JUIsI COOTBETCTBYIOIIEH mpodeccuu H
HEOOXOIUMBIX JUISI TOCJTEIYIOIIEro OCBOCHUS MM O0muX U TNpodecCHOHATBHBIX
KOMIIETEHIIHH 10 n30paHHoii podeccuu.

33)]3'{]/1 HpOI/I3B0)]CTBeHHOﬁ NpPpaKTUKH

— oOydeHHe TpPYMOBBIM IpPHEMaM, OINEPalHsM W CIOCO0aM BBIMOJIHEHUS TPYHOBBIX
MIPOIIECCOB, XapPaKTEPHBIX I COOTBETCTBYIOUICH MPOQPEecCHH W HEOOXOTUMBIX IS
MOCTIEIYIOIIEr0 OCBOCHUS MMM OOHIMX M NPO(EeCCHOHAIBHBIX KOMIIETEHIUH 110
n30paHHOM TIpodeccuu;

— 3aKperuieHue " COBEpIIIEHCTBOBAHUE HepBOHAYATBHBIX HPaKTHYECKUX
npodecCHOHATBHBIX YMEHUH 00yYarOIiXCsl.

[lpn TNPOXOXKICHWM TPOU3BOJICTBEHHON NPAKTHKH Uil KaXIOro OO0YYaroIIerocs
dopmynHupyeTcss KOHKpETHBIE 3aauyd B COOTBETCTBHM CO CHeUU(UKON perraeMoin
POOIIEMBI.

C nenpio OBNAICHUS YKa3aHHBIM BUIOM NMPO(ECCHOHANBHON NesITeTbHOCTH U
COOTBETCTBYIOUIMMH PO ECCHOHATTBHBIMA KOMIETEHIIMAME 00YYaIOIINXCS B X0/1€ OCBOCHHUS
po(heCCUOHATTEHOTO MOYJIS TOJKEH:

UMeTh NPAKTHYEeCKHii ONBIT:

- TIPOBEIECHHs OTEpalnii C ACHEKHBIMH CPEJCTBAMHU M LIEHHBIMU OyMaramu;

- BeJIEHUS KacCOBOW KHUTU Ha OCHOBE MPUXOJHBIX U PACXOTHBIX TOKYMEHTOB;
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- o(hopMIIEHHUs KACCOBOW OTYETHOCTH, MHKACCAIIMU IEHEXXHBIX CPEICTB;

- DKCIUTyaTanuu KOHTpodbHO-KaccoBoi TexHUukH (KKT) u 06cmykuBaHus moKynaressl.
yMeThb:

- IIPOBOAMTH y4Ye€T KACCOBBIX ONEPALUM, IEHEKHBIX JOKYMEHTOB U IIEPEBOJIOB B ITyTH;

- 0(hopMIIATH AECHEKHbIE U KACCOBBIE JOKYMEHTHI,

- 3aI0JHSTh KACCOBYIO KHUTY M OTUET Kaccupa B OyXTalTepuIo;

- nepeaasatb B COOTBETCTBHH C YCTaHOBJICHHBIM HOPSAKOM JICHEKHbIE
CpeICTBa MHKaccaTopam;

- ocymectBisaTh noArotoBky KKT paznuyuHbix BUIOB;

- pab6orars Ha KKT pa3nuuHbIX BUIOB;

- OCYUIECTBJISITh 3aKJIIOUUTENIbHbIE onepanuu npu padore Ha KKT.

3HATB:

y4€eT KacCOBBIX ONEPALIUM, IEHEXKHBIX TOKYMEHTOB U IIEPEBOJIOB B IIyTH;

NOpsAI0K 0(hOPMIIEHHS IEHEKHBIX U KACCOBBIX IOKYMEHTOB, 3aII0JIHEHUS] KACCOBOM KHUTH;
- TpaBuWIIa 3aII0JHEHUS OTYETa Kaccupa B OyXTanTepuio;

- JIMMWTHI OCTATKOB KaCCOBOM HAJMYHOCTH, YCTAHOBJIEHHOHN Ha PEAIPUATHH, IpaBUIa
o0ecrneveHns UX COXpaHHOCTH;

- OCHOBBI OpPraHH3alUU TPYAQ;

- IIpaBWJIa 3KCIUTyaTallUM BBIYMCIUTEIbHON TEXHUKU;

- OCHOBBI 3aKOHO/IATENIbCTBA O TPYJIE;

- IIpaBWJIa BHYTPEHHETO TPYAOBOI'O PACIOPSIIKA;

- IIpaBWJIa U HOPMbI OXPaHbl TPYAQ;

- THUIIOBBIC IpaBuia 00cCITy>)KUBaHUS skcruryatanuu KKT  n IpaBuia
perucTpanuy;

- knaccudukanuio ycrpoiictsa KKT;

- ocHoBHbIE pexxuMbl KKT;

- 0c00eHHOCTH TexHnueckoro oocmyxuBanus KKT.

1.3 PexoMeHayemMoe KOJIM4YECTBO YACOB HA OCBOEHHE NPOTrPaMMBbI
npogeccuoHAJIbHOI0 MOAYJIA:

Bcero — 156 yacos, B TOM 4HCIIE:
00s3aTeNbHON ayIMTOPHON yuyeOHOW Harpy3ku oOydaromerocs — 68 yacoB (U3 HHX 26 4acoB —

TeopeTuueckoe oOyudenue, 40 4acoB — MpaKTUYECKUE 3aHATHUS); CAMOCTOATEIHHON paboThl 00y4aroIIerocs
— 8 4acoB; MpOM3BOJACTBEHHOM MPAKTUKU — 36 4acos.



2. PE3VJIBTATBI OCBOEHUA NTPOPECCUOHAJIBHOT'O MOAYJIA

PesynbraToM  OCBOGHHSI NpOrpaMMBbl  MPOW3BOACTBEHHOW  MPAKTUKH  SIBISETCS  OBJIAJICHHC
00y4aromuMHUCs BUIOM NMPO(ECCHOHAIBHOW NESTeIbHOCTH Bbinmosnnenne pador mo poskHoctn «Kaccupy», B
oM uucie npodeccuonansubiMu (I1K) u o6mmmu (OK) komneTreHnusMu:

Ko HaumeHnoBanue pe3yjbTaTa 00ydeHus
A

[K 1.1. OO0pabaTbIBaTh IepBUYHBIE OyXTalTePCKUE JOKYMEHTBI.

[IK 1.3. [IpoBOONTE yUeT AEHEXHBIX CPEACTB, OQOPMIISTh JCHEKHbIE M KACCOBBIEC TOKYMEHTHI.

JIIK 5.1. OCyIIEeCTBIATh ONEPAINY C ICHSKHBIMU CPEACTBAMU U IIECHHBIMHU OyMaramu ¢ 00s3aTelIbHbIM
COOJTIOJICHHEM TIPAaBHJI, 00ECTICYHBAIONINX UX COXPAHHOCTD, OQOPMIISITH COOTBETCTBYIOIIHE
JIOKYMEHTBI

JIIK 5.2. Bectn Ha 0OCHOBE IPUXOAHBIX M PACXOJHBIX JOKYMEHTOB KacCOBYI0 KHHUTY, COCTaBIATH KaCCOBYIO
OTYETHOCTh

JIIK 5.3. [TpoBepsTh MIaTEeXEeCIIOCOOHOCTH ACHEKHBIX 3HAKOB

AIIK 5.4. [TepenaBaTh neHE)KHbBIE CPEACTBA HHKACCATOPAM

HIIK 5.5. YMeTh paboTaTh Ha KOHTPOIHHO-KACCOBOM TEXHUKE

OK 01. BriOupath criocoOsI perieHus 3a1a4 npodecCHoHATEHOM eI TeTbHOCTH TIPUMEHUTEBHO K
Pa3InYHBIM KOHTEKCTaM

OK 02. Hcnonb30BaTh COBpEeMEHHBIE CPEICTBA MIOMCKA, aHATTN3a U MHTEpIIpeTaIlni HHpopMaIuy 1
MH(POPMAaILIMOHHBIE TEXHOJIOTUHU JIJIs1 BBIMOJIHEHHUS 33124 TPOeCCUOHATBHON AEATEILHOCTH

OK 04. D¢ hexTnBHO B3aUMOACHCTBOBATh U pab0TaTh B KOJUIEKTUBE i KOMAH/IC;

OK 9. [Monn3oBaThcst  TMpodeccHOHATBHONH — JOKyMEHTAallMe Ha  TOCYIJapCTBEHHOM U
MHOCTPAHHOM SI3BIKax




3. CTPYKTYPA U COAEPKAHUE ITPOPECCHOHAJIBHOI'O MOAYJIA

3.1 O0beM Npou3BOJACTBEHHOM MPAKTUKH M BUbI padoT

Bunabi pador

O0BeM B yacax/Heneasix

- U3y4EHUE OpraHU3alluyu Kacchl Ha MPENPHUITUH;

- U3yUYEHUE MOPsIJIKa pacueTa JIMMHUTA Kacchbl,

- UCCIIeZIOBAaHKE MOPSAKA 3aII0JIHEHUS KaCCOBBIX U
0aHKOBCKHUX JIOKyMEHTOB, OJIaHKOB CTPOTOi OTYETHOCTH;

- paccMOTpeHHE pabOThl OPraHU3aIMH C IIACTUKOBBIMHU
KapTamu;

- U3y4yeHHe nopsaka ohopMiIeHHs B OyXralTepcKkoM yuere
HAJIMYHBIX U O€3HAIMYHBIX ONEepaLuii;

- U3Y4YECHHE U MOTYUYEHHE HaBBIKOB pabOThl HA KOHTPOJIBHO-
KAaCCOBBIX MalllMHAX;

- U3y4YEeHHE NOpsIKa MPOBEACHUS U 0POPMIIEHHS UTOTOB
PEBU3HHU KACCHI.
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4. YCJI0OBUS PEAJIMBALIMUA ITPOT'PAMMBI IIPO®ECCHOHAJIBHOI'O MOYJIAA

4.1 MatepuajbHO-TEXHHYECKOe o0ecnieyeHue
[IporpaMmMa MpPOM3BOJACTBECHHONH MPAKTUKA (MO0 TPOPHIO CHCHHATBLHOCTH) MPOBOAUTCS B

OpraHu3alMAX, HalpaBleHHE MPOPECCHOHANBHON JESTENbHOCTH KOTOPBIX COOTBETCTBYET MPODUIIIO
MOJATrOTOBKY 00YYarOIIUXCsl, HA OCHOBE JOTOBOPOB, 3aKII0UAEMbIX MEXIY 00pa30BaTeIbHON OpraHu3anueii u
OpraHMU3aLMSIMH.

ITpu BeIOOpE 6a3bl MPAKTHKK YUUTHIBAIOTCS CIIEAYIOMINE (PakToOpbI:

- OCHAIIIEHHOCTH COBPEMEHHBIMH aIlIIapaTHO-IIPOrPAMMHBIMU CPEICTBAMU;

- OCHAIIIEHHOCTh HEOOXO0IUMBIM 000PYI0BaHHEM;

- HaJIM4re KBaTH(QUIMPOBAHHOTO NIEPCOHAA.

[Mpon3BoACcTBEHHAs MTPAKTUKA MPOBOAUTCS Ha OOOPYAOBAaHHBIX pabOYMX MECTaX, C COOIIOJCHUEM
BCEX TpeOOBaHMH OXpaHbl TPYa, CAHUTAPHBIX MPABUIL.

Bo Bpems npou3BOACTBEHHOHW NPaKTHKH (IO HPOQUII0 CHEHHANTBHOCTH) OOYYaroUIecs MOTYT
BBIMOJHATh OOS3aHHOCTH B COOTBETCTBHUHM C JIOJDKHOCTSMH — ONpPENENICHHBIMH  KBaIH()HUKAIMOHHBIMH
TpeOOBaHUSIMHU CHELUAINCTA, a IPH HAIWMYUN BAaKAHTHBIX MECT JIOJDKHOCTEH MOTYT 3a4HCISTHCSA Ha HUX, €CITH
paboTa COOTBETCTBYET COIEPXAHUIO IMPOrpaMMbl  MPOM3BOJACTBEHHOM MpakTUKU (0  mpoduimro
CIENMAIBbHOCTH).

AynuTopus 1715l CaMOCTOATENbHOM paboThl 00y4aronuxcs. [TepeueHs 000pyI0BaHUS: KOMIBIOTEPHBIC CTOJBI
(15 mt.); cTynbs (15 mit.); pabodee MecTo TpenoiaBaTens; padbodas cranius (MoHOOOK) Acer Veriton Z4640G (15
IIT.) MOAKIIOUEHHbIE K ceTh MHTepHeT n obecnieuenHble focTynoM K DBC.

Hcnonszyemoe nporpammuoe odecrieuenue: Microsoft Office Professional Plus 2019 (Microsoft Open Value
NeV6803162 ot 15.06.2020 / JInensnonnsIi goroBop Ne77-089/1013/20 o mepenade rmpaB Ha UCTIOIH30BAHKE
nporpamm ot 05.06.2020); Microsoft Office Professional Plus 2010 (Microsoft Open License Ne47295003 ot
17.08.2010); Microsoft Office Professional Plus 2007 (Microsoft Open License Ne42906552 ot 23.10.2007, Microsoft
Open License Ne43061896 ot 22.11.2007, Microsoft Open License Ne46223838 ot 04.12.2009); Microsoft Office
Standard 2007 (Microsoft Open License Ne43061896 ot 22.11.2007, Microsoft Open License Ne46223838 ot
04.12.2009); SIunexc bpaysep (Freeware); Cucrema KoncynbrantlLitoc (JloroBop 00 nHGOPMAIIMOHHOM MOIIEPIKKE
Ne1202/2019, Ne1503/2019 ot 01.10.2019).

4.2. YueOHasi JuTepatypa M pecypcbl HH(OPMALMOHHO-00PA30BATEILHON Cpeabl
YHHBEpPCHTETa,  BKJIOYAs nepevyeHb yueOHO-MeTOAMYeCKOro obecneueHusi  JAJs
CaMoOCTOSITe/IbHON PadoThl 00y4arOUIUXCS MO0 AUCHUIITIHHE
OcHoBHasi JuTepartypa:

1. BopoHueHko, T.B. ByxranTepCKuim y4yeT: y4e6HUK U MNPAKTUKYM AJA CPeAHero
npodeccnoHanbHoro obpasosaHus / T. B. BopoHueHko. — 3-e u3A., nepepab. n gon. — MockBa:
N3patenbctBo lOpaiT, 2024. — 727 c. — (MpodeccuoHanbHoe obpasoBaHue). — ISBN 978-5-534-
17609-4. — TekCT : 9NeKTPOHHbIA // O6pasoBaTenbHaa nnatdopma KOpanTt [cant]. —
URL: https://urait.ru/bcode/545071 (naTa o6palleHus: 01.04.2024).

2. Jlpitnesa, H. A. Byxrantepckuii yuer: yuebnuk / H.A. JIpitnesa, JI.U. Mansaskuna, T.B.
®demopoBa. - M.. OOPYM: HHO®PA-M, 2015. - 512 c.-(Ilpodeccuonansnoe
o0Opa3oBaHHeE). - Pexum  mocryma:
http://znanium.com/bookread2.php?book=478840
3. Byxranrepckuii yuer: IIpaktukyMm: yueoHoe nocobue / F0.H. Camoxpainosa.
-M.: dopym: HNudpa-M, 2013. — 232 C. — Pexum JOCTyTa:
http://znanium.com/bookread.php?book=391804




JlomoJIHUTeIbHAS JTUTEPaTypa:

1. T'omona, AWM. Byxranrepckuii yder: yuel. I CTYA. yYpexIeHHU cpeld. mpod.
obpazoBanus/A.N.I'omona, B.E.Kupmos, C.B. Kupmiinos. —-M.: Axkagemus, 2013. — 480 c.

2. Byxranrepckuii y4er: (GpuHaHCOBBINA K ynpaBnendeckuid) : yueOnuk / H.IT. Konmpakos.
— 5-e m3a., mepepab. u gom. — M. : UHOPA-M, 2017. — 584 c. —Pexum nocryma:
http://znanium.com/bookread2.php?book=761782

HopMaTuBHO-IpaBOBbIE JOKYMEHTbI:
1. ®enepansuebii 3akon or 06 nexabps 2011r. Ne 402-03 «O GyXraiarepckoM ydere.

2. Ilpuka3 Munduna Poccum or 02 mrons 2010r. Ne66m «O ¢opmax OGyxranrepckoi
OTYETHOCTH OPTaHU3ALNIN.
3. Ilnan c4eToB OYXranTepcKOro y4era ()MHAHCOBO-XO3SAWCTBEHHOM IEATEILHOCTH

opranuzanuu U MHCTpyKIUs 1Mo ero npuMeHeHHto, yTBepkaeHHble [lpukasom Munpuna PO or
31.10.2000 Ne94mh.

4.  TlonoxeHHe MO BEACHUIO OyXTalTEPCKOro ydeTa U OyXTaaTepCKOW OTYETHOCTH, YTB.
[Tpuxazom Munduna P® ot 29.07.1998 Ne34H.

5. MMonoxenne mo Oyxranrepckomy yuery (IIBY) 1/2008 «YyerHas mnojuTHKa
opranuzanumn», yTB. [Ipukazom Munduna PO ot 06.10.2008 Nel06H.

6. Tlonoxenue mo Gyxranrepckomy yuery (IIBY) 3/2006 «Yuer akTHBOB M 00S3aTENBLCTB,
CTOMMOCTh KOTOPBIX BBbIp@)K€HAa B WHOCTpaHHOW Baitorey», yTB. [Ipukazom Munduna PP or
27.11.2006 Nel54H.

7. Tlonoxenue mo Oyxranrepckomy yuery (IIBY) 4/99 «Byxranrepckas OTYETHOCTh
opranuzauumn», yTB. [Ipukazom Munduna PO ot 06.07.1999 Ne43H.

8. Monoxenne mo Oyxranrepckomy yuery (IIBY) 5/01 «Yuer marepuabHo-
IIPOM3BOJICTBEHHBIX 3amacoBy, yTB. [Ipukazom Mungpuna PO ot 09.06.2001 Ned4n.

9. Tonoxenue mo Gyxranrepckomy ydery (IIBY) 6/01 «V4eT OCHOBHBIX CPEICTB», YTB.
[Tpukazom Mungpuna P® ot 30.03.2001 Ne26H.

10. Tlonoxenne mo Gyxranrepckomy ydery (IIBY) 9/99 «Jl0x0abl OpraHU3alum», YTB.
[Tpukazom Munduna PD ot 06.05.1999 Ne32H.

11. Tlonoxenue no 6yxrantepckomy ydery (IIBY) 10/99 «Pacxoasl opranu3anumny», yTB.
[Tpukazom Mungpuna P® ot 06.05.1999 Ne33H.

12. Tlonoxenne mo Gyxranrepckomy yuery (IIBY) 14/2007 «Yder HemarepuaibHBIX
aKTUBOBY, yTB. [Ipukazom Munduna PO ot 27.12.2007 Nel53H.

13. Tlonoxenue no Gyxranrepckomy yuery (ITBY) 15/2008 «YdeT pacxomos 1o 3aiimam u
Kpenutam», yTB. [Ipukazom Munduna PO ot 06.10.2008 Nel07H.

14. Tlonoxenue no Oyxranrepckomy ydery (IIBY) 18/02 «Yuer pacueroB mo Hajory Ha
npuObUIb Oopranu3anuii», yrB. Ilpukazom Munduna PO ot 19.11.2002

Nell4n.

15. Monoxenue no 6yxranrepckomy yuery (ITBY) 19/02 «V4eT GMHAHCOBBIX BIOKEHHI,
yTB. [Ipukazom Munduna PO ot 10.12.2002 Nel126H.

16. Meronnueckue yka3aHust 110 y4eTy OCHOBHBIX CPEJICTB, yT1B. [IprKazom
Munduna PO ot 13.10.2003 Ne91H.

17. Meroauueckue yka3aHus Mo yd4eTy MaTepHalbHO-TPOM3BOICTBEHHBIX 3aI1aCcOB,
yTB. [Ipukazom Munduna PO ot 28.12.2001 Nel19H.

18. Mertonuueckne yka3aHus 10 HHBEHTAPU3ALMU HMYILECTBA M (DMHAHCOBBIX
o0s13aTenseTB, yTB. [Ipukazom Munduna PO ot 13.06.1995 Ne49,

19. Tlonoxkenne o mopsifike BeNEHUs KACCOBBIX OINEPAIUM IOPUANYECKUMH JIMLIAMH M
YIPOLICHHOM MOpPSAKE BEACHUS KACCOBBIX ONEpalUii WHAWBUIYAIBHBIMU MPEANPUHAMATEIAMH U
cyOBeKTaMu MaJIoro NpeaIpUHUMaTenbeTBa, yTB. bankom Poccun ot 11.03.2014 Ne3210-V.

20. Tlonoxenne o MpaBuiIax OCYIIECTBIEHUS MEPEBOA IEHEKHBIX CPEACTB (yTB. bankom
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Poccun 19.06.2012 Ne 383-11)

21. Iocranosnenne Tockomcrata P® ot 18.08.1998 Ne 88 «O6 yTBepKICHHH
yYHU(DUIMPOBAHHBIX (OPM MEPBUYHON YUETHOH JOKYMEHTAIMH MO y4YeTy KaCCOBBIX OINEpaluii, 1o
YUETY Pe3yJIbTaTOB MHBEHTAPHM3ALIMI

22. Tlocranosnenue IlpaBurensctBa P® or 26.12.2011 Ne 1137 (pen. or 25.05.2017) «O
(opMax M mpaBmiIax 3amoaHEHHs (BEIEHHMS) JOKYMEHTOB, IPUMEHAEMBIX IIPU PAcdeTax 110 HaJory
Ha 100aBIIEHHYIO0 CTOUMOCTB)

Y4yeOHO-MeTOAUYECKHEe MATePHAJIBI:

1. MeronuecKue yKa3aHus K MPaKTHIeCKUM/1abopaTopHbIM padbotam (DIIEKTPOHHBIN pecypc)/
Koposun 10.1., T'opoxos I.B., — Mocksa: PTAY-MCXA, 2021 — 9bC —«PI'AY-MCXA»

2. Myxuna, E. P. Byxrantepckuii yuet : yue6Hoe nocobue / E. P. Myxuna. — Ilepms : [THUILY,
2017. — 129 c¢. — ISBN 978-5-398-01832-5. — TekcT : aneKkTpoHHbIH // JIaHb : 3eKTpOHHO-OMOINOTE HAs

cucrema.— Pexxum gocrtyna: aas aBTopu3. MOJIb30BaTEIEH.

Humepuem — pecypcoi
OnextpoHHO-OuOmMoTeuHas cuctema PIAY-MCXA um. K.A. TumupsizeBa (manee ObC) caiit
www.library.timacad.ru

Hayunas snextponnas 6ubnuoreka «KubepJlennnkay - https://cyberleninka.ru/

CerteBast 37IeKTpOHHAast ONOIMOTEKa arpapHbIX By30B - https://e.lanbook.com/books

4.3. KaapoBoe o0ecrieuenne 00pa3oBaTeibHOI0 Mpoiecca

TpeGoBanust K KBaTM(pHUKAIMKA TENArOTMYECKUX KaJIpoB, 00ECIEUYMBAIONINX pPEAU3aLUI0
MporpamMMbl Po(eCCHOHATBHOTO MOAYJISL: HaJIM4YHe BBICIIETO MPO(PECCHOHATHHOTO 00pa3oBaHMS,
COOTBETCTBYIOIIETO MPODUITIO MOIYJIS, U ONBITA JESTEILHOCTH B OPraHU3AIMIX COOTBETCTBYIOMICH
npodeccuonansHoit cdeprl. [IpenogaBaTenu JOMKHBI MPOXOAUTH CTAXUPOBKY B MPOMUIBHBIX
opraHuzanusax He pexe 1 pa3a B 3 roga. PyKoBoACTBO ~ MPaKTUKOH  OCYIUECTBISIOT

JUIINIOMHUPOBAHHBIC  CIICHUAJIMCTBI, IPCIOAABATCIIUMCKIUCIUITIIMHAPHBIX KYPCOB.
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5. KOHTPOJIb U OIIEHKA PE3YJbTATOB ITIPOU3BOJCTBEHHOM
INPAKTHUKH (ITO MTPOPUJIIO CIIEHUAJIBHOCTH)

OcBoeHre mnporpaMMbl TPOW3BOJCTBEHHON TMPAKTUKH (MO MPOGUITIO CIEIHATIBHOCTH)
SBJISICTCSI  OOS3aTENIbHBIM YCJIIOBHEM JIONMyCKa K KBadu(UKAIMOHHOMY OHKk3ameHy mo [IM.02.
Boinosinenune pador no noskHocT «Kaccup»

5.1. Ouenka pe3yJabTaTOB NPOU3BOACTBEHHON NPAKTHKH

Pe3yabTaTrsl (0CBOEHHBIE

npogeccuoHaNbHbIE OcHOBHBIE TOKA3aTEJIM OLICHKH ®opmbl U
KOMIIETEeHI[UH) pe3yJjbTrara MeTOAbI
KOHTPOJIA U
OLIEHKH
IIK 1.1. O6pabaTbiBaTh mepBUuHbIe| UETKOE OCYLIECTBICHUE - OT3BIBBI U3 OpraHU3alluu;
6yx1"a_]‘[TepCKI/Ie JOKYMCHTBI ImprueMa IMpon3BOJIBHBIX TNICPBUYHBIX - OTYET I10
OyXralTepcKux MIPOU3BOACTBEHHOM
JTOKYMCHTOB, paccMaTpuBaCMbIX KaK IMPaKTHUKE.

MIACBMEHHOE J0KA3aTENbCTBO
COBEPILEHHS XO35MCTBEHHON OIlepaluy WIH
[IOJIyYEHHE pa3pellcHUs Ha €€ IPOBEACHNUE;

KpanmugpunupopanHoe OCYILIECTBIICHHE
npueMa  TEpPBUYHBIX  YHU(DHULIMPOBAHHBIX
OyXraJlTepcKux JAOKYMEHTOB Ha JIIOOBIX BUAAX
HOCHUTEJICH;

I'pamoTHOE TpOBENEHHE MPOBEPKH HAJIMYUS]
B TPOU3BOJIBHBIX HEPBUYHBIX OYXIaITEPCKUX

JOKyMEHTaxX
00s3aTeIbHBIX PEKBU3UTOB;

OpraHn3oBaHHOE u CBOEBPEMEHHOE
MIpOBECHNE (bopmanbHOI MIPOBEPKH
TOKYMEHTOB, TPOBEPKH 1O  CYIIECTBY
apr(MeTHYECKOH IPOBEPKH;

Ob6ocHOBaHHOE MpoBeACHNE
IPYIIMPOBKH  NEPBUYHBIX OYXIaJITEPCKUX
OKYMEHTOB IO PAIY IPU3HAKOB;

TouHoE u MPaBUIILHOE MIPOBEACHNU(
TAaKCUPOBKM M  KOHTHUPOBKH  IIEPBUYHBIN
OyXrajaTepcKux JOKyMEHTOB;

OddexrurHas OpraHu3aIys
TOKYMEHT0000pOTa;
I'pamoTHOE (hopmupoBaHue

HOMEHKJIATyPBI JIeJT;

[IpaBunbHOE  3aHeceHWE  JAaHHBIX  IIQ
CTPYIIHPOBAHHBIM JIOKYMEHTaM B BEIOMOCTY
ydera 3aTpaT (pacXxoloB) —y4ETHBIE PETUCTPHI
CBoeBpeMeHHas nepeaava MEPBUYHBIX
OyXralTepCKuX JOKYMEHTOB B  TEKYyIIHY]
OyXTanTepCcKuil apXuB,

CBoeBpeMeHHasi  meperavya  MEPBHYHBIY
OyXranTepcKuX AOKYMEHTOB B IIOCTOSHHBIH
apX¥B TI0 HMCTCUYEHWH YCTAHOBIICHHOTO CPOK]
XPaHCHUS;

TouHoe 1 060CHOBaHHOE MCTIPaBIICHHE
OmMMOOK B  TIEPBHYHBIX  OyXTaJlTEpPCKHX
JTOKyMEHTaX
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I[IK 1.3. IIpoBomuts

yaer

JCHCKHBIX CpCACTB,

oQopMIIATH JICHE)KHBIE
KacCOBBIE JOKYMEHTHI

u

KpanmuduupoBanHoe mpoBeneHHE YYeTd
KaCCOBBIX OTIepaITuii, JICHEKHBIX
TOKYMEHTOB U IIEPEBOIOB B MTyTH;

I'pamoTHOE M Oe30MmuMOOYHOE TTPOBEICHNY
ydeTa JIEHEKHBIX CPEACTB Ha PAaCUYETHBIX Y
CIEIMATLHBIX CUETaX;

OcozHaHHOE MIpUMEHEHNE
0COOCHHOCTEH y4eTa KaCCOBBIX ONEpaluii B
BaJIOTE M OIEpaIyii Mo
BaJIIOTHBIM cueTaM; TodHoe

odopmiteHHe JNIEHSKHBIX U
KaCCOBBIX JOKYMCEHTOB;
['pamoTHOE 3allOTHEHUE  KacCOBOM

KHHUTH W OTYETa KacCcHupa B OyXTaaTepHro

- OT3BIBBI U3 OPTraHU3ALINH;
- OTYET I10 MPOU3BOICTBEHHON
[IPaKTHKE.

- OT3BIBBI U3 OpraHU3aLIUY;
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JIIK 5.1. OcymecTBnaTs onepanuu

C JEHEXHBIMH  CPEACTBAMH M
LICHHBIMU Oymaramu c
00s13aTEIbHBIM

COOJTIOTICHUEM TTPaBHII,
00eCTIeYnBarOIIUX X
COXPaHHOCTh,0(hOPMIIATH
COOTBETCTBYIOIIINE
JIOKYMEHTEI

HpaBI/IHBHOCTL COCTaBJICHUA
O6y‘{aIOI.L[I/IMI/IC}I KOHCIICKTOB OCHOBHBIX

MI0JIO’)KEHUH HOPMATHUBHBIX
TTOKYMEHTOB I10 BEIEHHIO KaCCOBBIX
OTIEpaLIMA.

IIpaBunbHOCTH HaXOKIECHUA B
CIIPaBOYHO-TIOMCKOBBIX cucremMax
«["apanT» 1 «KOHCYNbTaHT TUIIOCH
COOTBETCTBYIOIIIMX ~ HOPMAaTMBHBIX  aKTOB
(MHCTPYKLMKA) 0 3aIlOJTHEHUIO
OyXxranTepcKux JIOKYMEHTOB TI0  Kacce|
OaHKOBCKMM  CUETaM, LIEHHBIM
OymaraM, JEHEXHBIX JIOKYMEHTOB;IIO
MEepeBO3Ke, XPAaHEHHIO, WHKACCHPOBAHUIO,

OTpeAeNICHHIO IIATeKeCIOCOOHOCTH
TTEHEKHBIX 3HAKOB M HCIOJIb30BaTh €roOB
KaccoBOU pabore.
[TpaBUIBHOCTH  COONIIOJICHUSI  MPaBUI
00ECIIeYeHUs! COXPAaHHOCTH JI€HEXKHBIX
CpeACTB, OJJAHKOB CTPOrOil OTYETHOCTHH
LEHHbIX OyMmar, IpaBWJI 1 HOPMOXPaHEI
Tpyaa IIPOM3BOJCTBEHHON
CaHUTAPUU U TUTUEHBI, TPEOOBaHUI
MPOTHUBOIIOXKAPHOH Oe30macHoCTH,
rpakJaHCKOH 0OOpPOHBI C y4eTOM
HOPMaTHUBHO-3aKOHOJATENbHBIX aKTOB,
JelicTByOIUX Ha Teppuropun PO.

- OT3BIBBI U3 OPTraHHU3ALINH;
- OTYET IO
MPOU3BOICTBEHHOU
MIPaKTHKE.

JIIIK 5.2. Bectn Ha ocCHOBE
[IPUXOTHBIX Y PacXOIHBIX
TOKYMEHTOB KaccoByto Kuury,
COCTaBIISITh KACCOBYIO OTUYETHOCTh

[IpaBHIBHOCTH COCTABICHUS  00pabOTKU
[TepBUYHBIX OyXTanTEepPCKUX JOKYMEHTOB O
Kacce, IOPaCYeTHOMY U BATIOTHOMY CUETaM.
[IpaBrisHOCTH 00PaOOTKH OAaHKOBCKOM
BBIIIICKY C JIAIeBOro cyera.[IpaBuibHOCTR
(hopMHPOBaHMSI KACCOBOM KHHUT'H, aBAHCOBOT'O
0TYETa,MHBIX COOTBETCTBYIOIINX YYETHBIX
PETHCTPOB M 00OPOTHO-CATBIOBOM
BEIOMOCTH 10 CUETaM JICHE)KHBIX CPEJICTB.

- OT3bIBbI U3 OPraHU3allNy;
- OTYET IO
MPOU3BOICTBEHHOU
MIPaKTHKE.

HIIK 5.3. IIpoBepAathb
[UIATEKECIIOCOOHOCTD TEHEKHBIX
3HAKOB

[IpaBUIBLHOCTD

COCTaBIICHUS

MEPBUYHBIX OyXTalnTepPCKUX JOKYMEHTOB
[0 KaCCOBBIM M OAaHKOBCKUM OIIEpaLUsM.
[TpaBubHOCTE 00pabOTKHM OAHKOBCKON
BBINMCKY C JIMLIEBOIO CUETA.
[IpaBUIIBHOCTH COCTABJICHUS OIIMCH
BETXUX KYIIOp, a TaKxKe
COOTBETCTBYIOLINX JOKYMEHTOB IS

VX Iepeiauy ByupeKIeHHs OaHKa ¢
[1eJ1bI0 3aMEHBI Ha HOBBIE.
[IpaBUIBHOCTH COCTaBJIEHHUS ONHUCH
COMHUTEJBHBIX KYIIIOP, a TAKXKe
COOTBETCTBYIOIINX JOKYMEHTOB Ul MX

nepeaayn B YUpeKICHUS
OaHKa Ha IKCIEPTHU3Y.
[paBrIBbHOCTB COCTaBJICHHS

JOKYMCHTAllU 110 niepeaaydec I[CHC)KHOﬁ

- OT3BIBBI U3 OpraHu3alnu,
- OTYET 110
MIPOU3BOACTBEHHOMN
MPaKTHKE.
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HAJTMYHOCTU B OAaHK C MCIIOJBE30BaHHEM HOE3
HCIIOJIb30BAHUA YCiIyI
MHKAaCCaTOPOB.

IIIK 5.4. IlepenaBath JeHEKHBIC
CpEeJICTBa HHKACCATOpam

IIpaBUIILHOCTH oopmiieHus KaccoBOH
KHUTH, KAacCOBOIO JKypHajla Ha OCHOBE

MEPBUYHBIX KaCCOBBIX
JTOKYMEHTOB.
IIpaBuIIBHOCTB pacyera

JTUMHUTa OCTaTKOB KaCCOBOW HAJIMYHOCTHH
o opMIIeHHS ITPHUKa3a PyKOBOAUTENS00
YTBEPKICHUHU JIMMUTA.

IIpaBunbHOCTH pacuera
CYMMBI ITPEBBILICHUS

YCTaHOBJICHHOT'O JINMHUTA IO Kacce U

0 opMIIEHHUS PACXOTHOTO KacCOBOIO
opaepa, OOBSBICHHUS Ha B3HOC
HaJIU4YHBIMU, [TPENPOBOAUTEIBHON
BEIOMOCTH K

CYMKaM C JICHE)KHOH BBIPYUYKOM,
MHKacCUpyeMOi OaHKamMu

- OT3BIBBI U3 OPTaHN3AIHH;
- OTYET IO
MPOU3BOICTBEHHOU
MIPaKTHKE.

JIIK 5.5. YMmeTs paboTtath Ha
KOHTPOJIbHO-KACCOBOM
TCXHHUKEC

[IpaBHIIBHOCTD COCTABIICHUS IEPBUUHON
TOKyMEHTaluu o JICHEKHBIM
CpEeJICTBaM, OTPaKEHUS Pe3yJIbTaTOB
MHBEHTapU3aIIH JIEHE)KHBIX CPEJICTB,
[IEHHBIXOyMar Y JICHEKHBIX
TOKYMEHTOB OpTaHU3aliN B
ABTOMAaTHU3MPOBAHHOM CHCTEME yUeTa.
[IpaBunsHOCTH Monb30oBaHus [TK, KKM,
TepMHHAJa IJIACTUKOBBIX KapT, CKaHepa
CUMTHIBAHHS IITPUX-KOJIa, HEOOXOTUMOTO
[IPOrPaMMHOI0 00eCIIeYeHUs o
OyXTalTepCKOMY YUeTy.

[IpaBUIBHOCTB MOJIB30BAHMUS
CTHeHATbHBIMU OaHKOBCKUMH
[Iporpammamu u

MH(POPMAITMOHHO-

CIIpaBOYHBIMH CHUCTEMaMHU.

- OT3BIBBI U3 OpraHU3allnu;
- OTYET IO
MPOU3BOICTBEHHOU
MpPaKTHKE.
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@DopMBI U METOBI KOHTPOJISL U OLEHKU PEe3y/IbTaTOB MPOU3BOJICTBEHHOM MPAKTUKK JOKHBI TO3BOJIATH
MIPOBEPATH Y 00YyYAIOIIUXCS HE TOJBKO COPMUPOBAHHOCTH MPO(GECCHOHATBHBIX KOMIIETEHIIUH, HO U

pa3BuTHE OOIIMX KOMIIETCHIUH 1 00eCTIeYNBAIOIINX UX YMEHUN

Pe3yabTarsl
OcHoBHbIE IOKAa3aTeJ N OLleHKH | POpMBI U MEeTOIbI KOHTPOJIS
(ocBOEHHBIE 001IIHE
pe3yJibTara U OLlEHKH
KOMIIETEHI[UH)
1 2 3

OK 1. Bribupats crioco0sr
peleHus 3a1a4q
npodeccuoHaIbHON
JeSITebHOCTH IPUMEHUTEIBHO K
pa3IMYHBIM KOHTEKCTaM

MTOHUMaHHE COLUAIBbHOM
3HAYUMOCTHU podeccui,
JIEMOHCTpAIMs UHTepeca K Oy xyien
npodeccun

- OT3BIBbI U3 OpraHyu3alu,
- OTYCT I10 HpOHBBOI{CTBCHHOﬁ
IMPAKTHKCE.

OK 2. Ucnonb3oBaTh
COBpPEMEHHBIE CPECTBA MTOKCKA,

MOTHUBUPOBAaHHOE  OOOCHOBaHHE
BbIOOpa M NPUMEHEHHUS METO/J0B U

- OT3BIBbI U3 OpraHyu3alvu,
- OTYCT 11O

aHaIM3a U MHTePIPETAIINN CIIOCOBOB PEIIEHHA | 1poM3BOICTBEHHOR
HH(OpMALIH H Mpo(ecCHOHANBHBIX 337124 TPH | pakTKe.
HH(bOpMaHI/IOHHLIC TCXHOJIOI'N1 OCYILIECTBIICHHH KPEIHTHBIX
JJIA BBITIOJIHCHHUA 3a1a4 o
y orTeparui;

npodeccHoHaTBHOM
ESTEBHOCTH TOYHOCTb,  MPAaBUIBHOCT  H

HOJTHOTA BBITIOJTHEHHSI

poGecCHOHATIbHBIX 33/1a4;
OK 04. S¢ppexrupro ONCPaTUBHOCTD TIOMCKa 1| - OT3BIBBI U3 OpraHNU3aLUH;
B3aMMOZECHCTBOBATD U UCIIOJIb30BaHUSI HEOOXOMMMOH | - oTyeT 110 IPON3BOACTBEHHOI
paboTaTh B KOJUIEKTHBE U MH(OPMALMH  JUIL  Ka4eCTBEHHOTO | pakTHKe.
KoMaHue BLINONHEHU  NPO(eCcCHOHANBHBIX

3amad,  NpodecCHOHATBLHOTO |

JMYHOCTHOTO Pa3BUTHS;
MIMPOTA UCTIONIb30BAHUS
Pa3IUYHBIX UCTOYHHKOB
nH(pOpMAaINH, BKITIOYAs
AIIEKTPOHHBIE;

OK 09. Ilonp3oBatbes
npodecCuoHaTbHON
JOKyMEHTAIel Ha
roCyJapCTBEHHOM U
HWHOCTPAHHOM A3bIKaxX

CBOEBPEMEHHOCTH U
MHHUIIMATHBHOCTH B TIOBBIIICHUH
cBoel kBanudukanuy,
caM000pa30BaHUH ¥ IMYHOCTHOM
Pa3BUTHH C HCIIOJIb30BAaHHEM
MH(GOPMAIIMOHHBIX TEXHOJIOTHIA

- OT3BIBBI U3 OPraHU3alINY;
- OTYET IO MPOU3BOACTBEHHOM
MPAKTHKE.
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5.2  Pesyabrarhl NMPON3BOJCTBEHHOM NMPAKTHKHA (mo npo¢uiro
CrennaJabHOCTH)

Pe3ynpTaToM OCBOGHMS MpoOrpamMmbl IPOU3BOJICTBEHHOM MpakTUKH (MO  mpoduito
CHELMATBHOCTH) SIBIIICTCSI MPHOOPETEHHE IMPAKTHUYECKOro OIbITa MO BEACHUIO OyXrajaTepcKOro
ydeTa KacCOBBIX onepanuii, padore ¢ KKT, peBuzun kacchl.

B mnepuoa mnpoxoxaeHus MPOU3BOJACTBEHHOW MPAKTHKH (IO MPO(UII0 CHEHUATbHOCTH)
oOydaromuiicss eXeIHEBHO BeAeTCs JTHEBHUK MpakTuku. [lo pesymnbratam NpoOM3BOJCTBEHHOM
NOPaKTUKU (10 MPOGUIIO CIEUATBbHOCTH) OOydYaloOUIMiics COCTaBIsIeTCS OTYET, B COOTBETCTBUU C
coJiep’KaHuEeM MHAMBHUIYAIbHOTO 3aJJaHMsl, KOTOPBIM yTBEpKIAaeTcs OopraHu3anuei.

[lo pesynbTaraM MpPOU3BOJACTBEHHOW MpakTUKUM (MO OpodUII0  CHEHHaTbHOCTH)
PYKOBOJUTENEM MPAKTUKA OT OpraHu3aiuu (OpMUPYETCs aTTECTAMOHHBINA JIHCT, COAEpIKAIIUI
cBeZieHHsT 00 ypOBHE OCBOEHMsI OOydarolmuMmcsi Mpo(eccHOHANbHBIX KOMIIETEHIUH, a TaKkKe
XapaKTepUCTHKa Ha OOYYarolIerocst 1Mo OCBOCHUIO MPOQPECCHOHATIBHBIX KOMIETEHIMH B IMEpUOX
IIPOXOXKACHUSI TPOU3BOJICTBEHHOM MPAKTUKH.

ATTecTanMsi MO UTOraM TMPOU3BOACTBEHHONW NPAKTHKU (MO TPOGUIIO CHEIHATbHOCTH)
MPOBOAMUTCS C YYETOM (MJIM HAa OCHOBAaHUHU) pE3YJIbTaTOB €€ MPOXOXKACHHUS, MOATBEPKIAEMBIX
JIOKyMEHTaMU COOTBETCTBYIOIUX OPraHU3aLNM.

[IpownsBoacTBeHHAs MpaKTUKA (mmo poQUITIO CIEIUATLHOCTH) 3aBepIIACTCs
mubdepeHIIMPOBaHHBIM ~ 3a4€TOM, KOTOPBIM  BBICTAaBIACTCS PYKOBOAUTEIEM MPAKTUKUA  OT
o0pa3oBaTe/bHON OpraHu3alui, IpPU YCIOBUU TOJOKUTEIBHOIO AaTTECTAllMOHHOIO JHCTa 110
MPAKTUKE PYKOBOJIUTENS MPAKTHKUA OT OpPraHu3aluy ¥ 00pa3oBaTeNbHON OpraHu3aluud 00 ypOoBHE
OCBOEHHUSI MpOo(ecCHOHANBHBIX KOMIETEHIMH; HaJU4Ms IOJIOKHUTEIbHOM  XapaKTepUCTHUKU
OpraHu3aluy Ha OOyd4aromlerocss Mo OCBOCHMIO OOIIMX KOMIIETEHIMH B MEpUOJl NMPOXOXKIAECHUS
MPAKTUKU; MOJTHOTHI M CBOEBPEMEHHOCTH NPECTABJICHUS JHEBHHUKA ITPAKTUKU U OTYETA O MPAKTUKE
B COOTBETCTBHUU C 33JJaHUEM HA MPAKTHKY.

OOyuaromuecsi, HE  MPOMIEANINE  MPOU3BOACTBEHHYIO  MPAKTUKY (10  MPOQUIIO
CHEIHAIBHOCTH) WM TOJYYUBIIHE OTPUIATEIBHYIO OLEHKY, HE JOMYCKAIOTCS K IMPOXOXKICHHUIO
roCyJ1apCTBEHHOM MUTOrOBOM aTTECTALINU.
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